How to delete a Second Major

When you look at the APC form and it has a Prograntode in the *Release from major line towards the fo of
the form) and you open up the record and two majorsre listed on the STUD screen, then you know thahe
department is requesting that the PROGRAM CODE thatis identified with the major in the *Release linds the
one that they want dropped from the student’s recad. If the PGRM CODE that is on the release line ofhe
APC is the same one listed right next to the BILL-BM field, then the way to delete it is to do the sae steps
that you did to change a major. You would just us¢he other PROGRAM CODE listed in the record and tye
over the released code. (See how to change Majjrs.

If the PGRM CODE on the APC *Release* line is notisted next to the BILL-PGM field, then the steps to
deleting the 2 major are very simple.

Open up the student’s record.

Type _delin the Function field

Hit enter.

Type s(for scan) in the Function field
Hit enter twice.
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****NOTE****If there are additional codes listed on the record, such as minor codes or priority regisation
codes, then do the following steps.

Type delin the Function field

Tab down to underneath the PGRM CODE column and spee outthe codes you wish to keep!
Hit enter.

Type sin the Function Field.

Hit enter twice.
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Look at the screens on the following pages:
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