How to check how many credits/cumulative G.P.A.

Sometimes a student will call up needing to know o many total credits they have been awarded at UNLVor
they need to check to see if a grade change has m@eocessed. We can give credit totals over the phe, but we
never give grades or G.P.A.’s over the phone. Taawer these questions, you will need to know how #xcess
the student’'s TRN1 screen in their record.
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Open up the student’s record.

Type TRN1 in the Function field from the STUD screen and hienter.

Type goin the Function field of the TRN1 screen.

Tab down to the TRANSCRIPT TYPE: field and type xx and hit enter.

Once you are on the TRANSCRIPT DISPLAY screen, sctbthrough multiple pages by hitting the enter
key until you reach the end of the record. (see arple on following pages). The GTOT (Graduate) or
UTOT for (Undergraduate) will give the total number of credits and the student’s cumulative G.P.A..
If the student wishes to know if a grade has beerhanged in their record then follow the above stepgut
instead of scrolling to the end of the record, asthe student which term and what class the grade cinge
was supposed to have been submitted. Hit the entlkey until you find that particular Term and class.
Ask the student what grade they originally received If the grade is the same then let the student knv
that the grade change has not been entered intoghrecord. If a different grade shows up from the ne
the student states they originally received then form the student that the grade change request was
processed. Do not give out the new grade over tpaone. If the student wishes to know what the new
grade is, then instruct the student to either requ&t unofficial transcripts at the Front Desk or request
transcripts through the on-line request form foundon our website.
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FUNCTION:

LANGENDORF, NORA M

ADM-STAT:
NV ADM-STAN:
UsSA ADM-TERM:
1991/12/85 RPT-1...:
RPT-2...:
BILL-PGM:

DEGREE CRTY CTLG

PGRM-LONGNAME

UNDG NDG

GRADUATE NON-ADMITTED

B3-

B2-xL@aB8 END OF FILE

134.197.221.18

GR GRAD
YR/TM FL TERM

xx STUDENT SUMMARY xx

S-STATUS:
STANDING:
18T-TERM:
EXP-STAT:
EXP-STAN:
EXP-GRAD:

REPT
CODE

B1/18/87 LNML B4@8

DIR-REL:

DIVISION:
CAMPUS. .:
SCHOOL. .:
RPT-SCHL:
DEPT....:
REG-GRP.:

APP REQ AL LMOD LAST-MOD
GRD MET CR USER DATE

CAD1 2BB6/B9/15

TCPBBE274
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FUNCTION: xxTRANSCRIPT REQUESTxx B1/18/87 LNML B4@88 @ TRN1

SCAN FOR THE STUDENT ID OR SSN,

ENTER “"G0O™ ON THE FUNCTION LINE AFTER

ENTERING A VALID TRANSCRIPT TYPE.

(TRANSCRIPT TYPE MUST BE VALID ON THE TTYP TABLE).

STUDENT 1ID :

NAME ¢ LANGENDORF, NORA M
5SN :

TRANSCRIPT TYPE

LEVEL CODE

134.197.221.18 TCPBBE274 & 15/21




L1y - sIs @@

File Edit Transfer Fonmts Options Macro  Wiew Window Help

1) (1) ) [Fe ) o) e 8 %

FUNCTION: xxTRANSCRIPT DISPLAYxx B1/18/87 LNML B4@8 @ TRNZ2

LANGENDORF, NORA M SSN: 558438138
HIT ENTER TO SCROLL FOR MORE INFORMATION

LEADERSHIP DEVELOPMENT EDH 728

SPECIAL TOPICS HIED EDH 750
AVE ERND GR PTS GPA

TGRD 6.8 6.0 24 . 0848 4,808

SPRING 2084 GC EDLMED
INTERNSHIP EDH 79d
INDEPENDENT STUDY EDH 791
MULTICULTURAL EDU ICG 7@

AVE ERND GR PTS GPA
TGRD 9.8 9.8 36.048 4.808

AVE ERND GR PTS GPA

GCAM 39.8 39.8 148, 20 3.808
GTOT 39.8 39.8 148,20 3.808

134.197.221.18 TCPBBE274




