INTRODUCTION TO INFORMATION SYSTEMS

UNLV COURSE SYLLABUS

IS 101 Spring 2007
January 16 – May 8
Section 6,  TR  10:00am – 11:15am
Classroom Building Complex (CBC) C-125
Section 7,  TR  1:00pm – 2:15pm

Dr. Ranel Erickson
Office Hours: TR  8:00-8:30 am, 9:30-10:00 am,
Office: 895-3974
                        TR  2:15-2:45 pm, 5:00-5:30 pm                                        
 Beam Hall 337
                        and by Appointment                      
Email: ericksr2@unlv.nevada.edu
                                                             SimNet URL:  http://unlv.simnetenterprise.com
                                                       Faculty Web Site: http://www.unlv.edu/faculty/erickson
CATALOG DESCRIPTION: Concepts and applications of Information Systems.  Introduction to hardware, software, data, and file concepts.  Microcomputer applications software including word processing, spreadsheets, Internet, and presentation software.  3 credits
REQUIRED TEXTBOOK & EQUIPMENT: The O’Leary Series (2003), McGraw-Hill; one SimNet for Office 2003 software package, and one Scantron form with a No. 2 Pencil for the final exam.

COURSE OBJECTIVE: Insure that students are computer literate and have proficiency in a word processor, spreadsheet, and presentation applications running under Windows XP.  This course will concentrate on learning the principles and techniques of using Microsoft Windows XP, Microsoft Office 2003 (Word, Excel and PowerPoint).  This course uses computer-based-training technologies, and the instructor will act as a mentor, not a lecturer.
ASSIGNMENTS: Schedule one to three hours a day outside class working on labs, lessons and exercises.  This will give you practice in using the software, enforce the ideas/concepts, and help you to prepare for the exams.  Individual skill development will be emphasized in the class and assignments will be reviewed.  Prepare your assignments for review on your H: drive using the file-directory structures described at the end of this syllabus.  You are strongly advised to make a backup copy of your work prepared for grading.  All lab work is due per the syllabus schedule.  

LATE WORK:  After the first exam, late lab or lesson work will be accepted up to one week after the deadline for 1/2 credit.
ATTENDANCE: Attendance is optional so long as you are ahead in your assignments and helping each other to learn is commendable.  
CLASSROOM CONDUCT: Please respect the computer equipment and use such equipment for class-related activities only.  You should obviously avoid disrupting the class by engaging in conversations with other classmates on topics unrelated to the course.  Smoking, drinking and eating in class are prohibited.   Individuals observed exhibiting any undesired behavior will be asked to leave the class for the duration of the lecture, and/or dropped administratively from the class.

CLASSROOM PARTICIPATION: Questions and participation are strongly encouraged.  Students should come to class prepared to learn from the computer-based-training, class-lab and exercise environment.  Students are encouraged to help each other accomplish labs and exercises.

DISABILITIES: If you have a documented disability that may require assistance, you will need to contact the Disability Services (DS) for coordination in your academic accommodations.  Disability Services is located within Learning Enhancement Services (LES) in the Reynolds Student Services Complex, Room 137.  The phone number is 895-0866/TDD 895-0652.

RELIGIOUS HOLIDAYS: As a general rule, a student missing a class or laboratory assignment because of observance of a religious holiday shall have the opportunity to make up missed work.  Students must notify the instructor of anticipated absences by the last day of late registration, January 24, to be assured of this opportunity.  
EXTRACURRICULAR ACTIVITIES:  Students who represent UNLV at any official extracurricular activity shall have the opportunity to make up assignments, but the student must provide official written notification to the instructor no less than one week prior to the missed class(es).

ACADEMIC HONESTY: The University requires all members of the University Community to familiarize themselves and to follow copyright and fair use requirements.  You are individually and solely responsible for violations of copyright and fair use laws.  The University will neither protect nor defend you nor assume any responsibility for employee or student violations of fair use laws.  Violations of copyright laws could subject you to federal and state civil penalties and criminal liability as well as disciplinary action under University polices.  To help familiarize yourself with copyright and fair use policies, the University encourages you to visit its copyright web page at:  http://www.unlv.edu/committees/copyright. 

EXAMS: Each exam consists of skills based assessment using SimNet software at specific times as noted on the syllabus.  Some exams are hands-on computer projects and the class time is allowed to complete each exam.  The final cumulative exam is 100 questions true/false and multiple choice.

MAKE-UP EXAM: Make-up exams are strongly discouraged, and will be given only in the case of emergency (such as an illness that requires hospitalization or family emergency), or if prior arrangements have been made with the professor at the beginning of the semester, and with a documented legitimate reason.  A missed exam will be assigned a score of zero.

SimNet:  When you purchase the textbooks for this class you also receive a  CD package labeled “SimNet for Office 2003 Release 1.0”.  SimNet  is used for most exams, assigned SimNet lessons, and a Practice Exam.  Please follow the install instructions that come with the CD.  During installation you will be asked to enter the “subdomain” of the school.  Enter unlv in the input box when prompted.  
You will also need to register with SimNet at http://unlv.simnetenterprise.com using the Student Registration dialog box discussed at the end of this syllabus.  When asked to enter an ID, make up a 6 alphnumeric KEY (like “ABC123”) that you will use to find your grades posted in a publicly available spreadsheet.
Review the SimNet assignments and exams posted throughout the syllabus and observe the due dates strictly after the first exam.

	Grades for the course are based

on the following components

	
	
	Points Possible

	Module 1
	Lab Excercises
	4

	Word
	SimNet Exam 1
	5

	35%
	SimNet Exam 2
	5

	
	SimNet Lessons (1-5)
	5

	
	Hands on Exam
	15

	
	File Structures
	1

	
	
	

	Module 2
	Lab Exercises
	5

	Excel
	SimNet Exam 3
	5

	35%
	SimNet Exam 4
	5

	
	SimNet Lessons (1-5)
	5

	
	Hands on Exam
	15

	
	
	

	Module 3
	SimNet Lessons (1-3)
	3

	PowerPoint
	Lab Exercises
	2

	10%
	SimNet Exam 5
	5

	
	
	

	Final Exam
	(Scantron) Cumulative Exam 6
	20

	20%
	
	

	
	Total Points Possible
	100


	Grades are assigned as follows

	92.00 - 100.00
	A

	90.00 -  91.99
	A-

	88.00 -  89.99
	B+

	82.00 -  87.99
	B

	80.00 -  81.99
	B-

	78.00 -  79.99
	C+

	71.00 -  77.99
	C

	69.00 -  70.99
	C-

	66.00 -  68.99
	D+

	60.00 -  65.99
	D

	55.00 -  59.99
	D-

	00.00 -  54.99
	F


To monitor your scores, download the file:  http://www.unlv.edu/faculty/erickson/points.xls
Information concerning H: drive can be found at the URL: http://ccs.unlv.edu/scr/support/labs.asp
Course data files can be found on the L: drive in the subdirectory “Ranel Erickson”.

Tentative Class Schedule

	Dates
	Primary Activities & Topics
	Assignments Due

	Jan 16
	Orientation (UNLV Labs, Windows Explorer, SIMNET)
	

	Module 1 – Word:

	Jan 18
	Introduction to Office and Word (and SIMNET)
	

	Jan 23
	Lab 1: Creating and Editing a Document
Exercise: “Note Taking Skills”
	SIMNET Lesson 1
Ex. # 1 (Pg. WD 1.86)

	Jan 25
	Lab 2: Revising and Redefining a Document
	SIMNET Lesson 2

	Jan 30
	Review, Practice Exam - SIMNET
	

	Feb 1
	Exam 1 SIMNET (Labs 1-2)
	

	Feb 6
	Lab 3: Creating Reports and Tables 
	SIMNET Lesson 3

	Feb 8
	Exercise: “Writing a Report”
	Ex. # 4 (Pg. WD 3.88)

	Feb 13
	Lab 4: Creating a Newsletter

Exercise: “Hiking Newsletter” 
	SIMNET Lesson 4

Ex. # 5 (Pg. WD 4.70)

	Feb 15
	Lab 5: Creating Memos, Tables, Charts, etc.
Exercise: “Adoption Statistics Memo” 
	SIMNET Lesson 5

Ex. # 4 (Pg WD 5.75) 

	Feb 20
	Presidents Day
	

	Feb 22
	Exam 2 SIMNET (Labs 3-5)
	

	Feb 27
	Exam – Hands-on Project
	

	Mar 1
	Exam – Hands-on Project
	

	Module 2 – Excel:

	Mar 6
	Lab 1: Creating and Editing a Worksheet  
	SIMNET Lesson 1

	Mar 8
	Exercise “Pecan Groves Homeowners Association”
	Ex. # 5 (Pg EX 1.92)

	Mar 13-15
	SPRING BREAK
	

	Mar 20
	Lab 2: Charting Worksheet Data
	SIMNET Lesson 2

	Mar 22
	Exercise: “Children’s Sports Participation”
	Ex. # 4 (Pg EX 2.68)

	Mar 27
	Lab 3: Managing and Analyzing a Workbook
Exercise: “Year-to-Date Sales Analysis”
	SIMNET Lesson 3

Ex. # 5 (Pg EX 3.77)

	Mar 29
	Exam 3 SIMNET (Labs 1-3) 
	

	April 3
	Lab 4: Using Solver, ...Templates, and...Scenarious

Exercise: “Adventure Travel Tours Revenue Analysis”
	SIMNET Lesson 4

Ex. # 3 (Pg EX 4.61)

	April 5
	Lab 5: Using Data Tables, … Macros, … Forms

Exercise: “Wilson Electronics Financial Analysis”
	SIMNET Lesson 5

Ex. # 2 (Pg EX 5.57)

	Apr 10
	Exam 4 SIMNET (Labs 4-5)
	

	Apr 12
	Exam – Hands-on Project
	

	Apr 17
	Exam – Hands-on Project
	

	Apr 19
	Lab 1-3: Creating, Modifying, Refining Presentations
	SIMNET Lessons 1-3

	Module 3 – Power Point:

	Apr 24
	Exercise: “Job Fair Presentaion” (spans to chapters)
	Ex. # 5 (Pg EX 1.85)
Ex. # 3 (Pg EX 2.87)

	Apr 26
	Exam 5 SIMNET (Labs 1-3)
	

	May 1-3
	Review for Final
	


FINAL EXAM SCHEDULE- Scantron 

100 questions T/F & Multiple Choice

Tuesday, May 8


Final Exam – Section 6

         10:10 am

Tuesday, May 8


Final Exam – Section 7                          1:00 pm

Word Assignments

 File Structure Requirements


Word Module 1  (Main folder)


Lab 1 (folder)




Flyer.doc




Flyer1.doc




Note Taking Skills.doc


Ex. # 4 (Pg. WD 1.86)


Lab 2 (folder)

Tour Letter2.doc

Flyer2 Versions.doc
Lab 3 (folder)



Report (subfolder)



Tour Research.doc



Research Outline.doc



Lab Exercise (subfolder)


Yoga Guide.doc


Ex. # 4 (Pg. WD 3.88)




Lab 4 (folder) 





Newsletter Headline.doc





March Newsletter.doc


Lab Exercise (subfolder)




ATT Hiking Newsletter.doc

Ex. #5 (Pg. WD 4.70)


Lab 5 (folder)





Sales Analysis Memo.doc





Logo Grouped.doc





ATT Memo.doc





New Department Memo.doc




Lab Exercise (subfolder)





Animal Adoption Memo.doc
Ex. #4 (Pg WD 5.75)
Excel  and PowerPoint Assignments

 File Structure Requirements


Excel Module 2  (Main folder)


Lab 1 (folder)




Forecast.xls




Forecast1.xls




Lab Exercise (subfolder)





Pecan Groves Budget2.xls

Ex. # 5 (Pg EX 1.92)


Lab 2 (folder)

Café Sales Forecasst.xls




Lab Exercises (subfolder)





Youth Sports Data.xls

Ex. # 4 (Pg EX 2.68)


Lab 3 (folder)




Forecast3.xls




Forecasts (subfolder)





Annual Forecast.xls

Lab Exercises (subfolder)





DVD Direct2.xls


Ex. # 5 (Pg EX 3.77)


Lab 4 (folder)




2005 Forecast.xls




Forecast Template.xlt




2006 Forecast.xls

Lab Exercises (subfolder)





Air Revenue Analysis.xls

Ex. # 3 (Pg EX 4.61)




ATT Projected Income.xlt




Lab 5 (folder)




Loan Analysis.xls




Bonus Dollars.xls




Monthly Bonus Form.xlt




Lab Exercise (subfolder)





Electronics Analyzer.xls

Ex. # 2 (Pg EX 5.57)

PowerPoint Module 3  (Main folder)


Lab 1 (folder)




Volunteer.ppt







Volunteer1.ppt




Job Fairs.ppt




Ex. # 5 (Pg EX 1.85)


Lab 2 (folder)

Volunteer2.ppt
Job Fairs2.ppt



Ex. # 3 (Pg EX 2.87)


Lab 3 (folder)








Volunteer Orientation.ppt




Orientation Outline.doc

SimNet Registration Notes

	Examples of Important Entry Information

	School subdomain:
	unlv

	Name of class/selection:  
	IS101 Spring 2007  6          or         IS101 Spring 2007  7          

	Student ID:
	ABC123   (make up 6 characters)

	Registration Code:
	SUTAAH6732JN5MU7F (purchased with text book)

	Text Books:
	O’Leary 2003


A.  STUDENT SELF-REGISTRATION  PROCESS:

Enter into an Internet Browser the SimNet URL:  http://unlv.simnetenterprise.com
Click on the [Student Self Registration] button in the middle of the screen

Fill out your personalization information.  In particular, do the following:

In Step 1 enter 6 characters as a “Student ID” that will be used to report your grades (do NOT use Social Security or student “L” numbers).

In Step 3 select either:   
IS101 Spring 2007 6  (10:00 am)  or     

IS101 Spring 2007 7  (1:00 pm)
In Step 4, enter the Registration Code found in the materials associated with the software disk that comes with the text.  (For example SUTAAH6732JN5MU7F).
B.  SOFTWARE  INSTALLATION  PROCESS:

This step is already done for you in the lab.  At home, you can install the software from the CD using the instructions that come with the book.   You will need some of the information above.

To run the software, 

Insert the CD and click on Run SimNet 2003 Enterprise Edition  button,

   or select from the task bar:

Start->All Programs->SimNet 2003->SimNet 2003 Enterprise Edition …
You will need to have the Software CD (that accompanies the text) inserted into a non-lab machine in order to run the software. 


http://unlv.simnetenterprise.com
Student Self Registration Screen
[image: image1.jpg]SimNet Enterprise !
R e e ey U

aver the question icon next to each field if you need help.

Ranel Student I0: REC#s6
EX Phone: [Foz-895-397%
[Ericksan E-mail: [Ericksr2@unlv.nevad: (2]

Enter your Username and Password. g Select your Class and Secti U

Press the Ctrl key to select muliple classes,

First Nam

Middle Initial:

Last Name:

Uservame: | SRR |
Password: & 15101 Spring 2005 7 1
co 5101 Spring 2005 8

n T
Password:

15101 Spring 2005 9
15101 Spring 2005 5

Enter your Registration Code. The Registration code is located inside your Simiet Enterprise U

packaging. It is required to activate your SimNet Modules.

n Code: [FEEBE8BE88C553F k3]

Registrati

P ..




(Note:   This is an example from previous semesters.)
Notes:

In Step 1, do not enter your UNLV student ID.  Instead, enter a made-up 6 character alphnumeric KEY that you will use to find your grades posted in a publicly available spreadsheet.
Make sure that you choose the correct class and section in Step 3.

You can find the Registration Code in Step 4 in the documentation of the CD package associated with the text books.
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